
City of Burlington 
Shared Resources - Content Editing 
 

Introduction 
This guide is intended for use by individuals who would like to add/edit/delete nodes (aka 
specific items to an existing content type) 
 
Shared resources is constructed using: 
 

● Content Types:​ Assets, Spaces, City Systems, Vendors & Community Partners, 
Volunteer Resources and Accessibility Resources. 

● Nodes within those content types:​ example Atomic Pro Audio is a Community 
Partner node 

● Views of each content type and node: ​the cards on the Items Index Page, the 
description and items in the Item Listing Page 

 
As a content admin, you may: 

● Add/edit/delete specific nodes under each category, aka “​item detail page​” 
● Add/edit/delete items to any content fields that have ​dropdown options 
● Edit descriptions on cards on the ​Items Index Page 
● Edit descriptions on the ​listing page   
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Item Detail Page 
1) Add content 

 
2) Find the content type you want to add a detail page for. In this example we’ll add a 

node for “Volunteer Resources” 

 
3) Fill in all the fields for which you have data 
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4) Select “save” 
5) Results 

Listing Page: 

 
 
Detail Page: 

4 



 

 
 
 

 

5 



 

Items in Dropdowns 
When entering a node that has a dropdown field of options, and you don’t find an 
appropriate option, you may add one.  
 

1) Select “Structure” 

 
2) Select taxonomy 

 
3) Result: 

Spaces content type now has the BRC option in the “Associated Organization or Product 
Owner” Dropdown 
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Index Page Card Descriptions 
To edit the descriptions on the cards on this page: 

 
1) Select “edit” 

7 



 

 
 

2) Scroll down to the card you would like to edit: 

 
3) Make your desired edits and select save 
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4) Result: 
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Listing Page Descriptions 
To edit the description on a page like this: 

 
1) Select “Structure” and “Blocks” 
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2) Select “configure” for the block you want to edit 
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3) Make your desired change & save 

 
4) Result 

12 



 

 

13 


